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The Postal Service separates all mail into
four size categories:

Postcards
_etters

_arge envelopes and "flats"
Parcels
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Categories of Mail

e Machinable

e Nonmachinable

e Automation

UNITED STATES
7 POSTAL SERVICE
6060 PI

IMACY PKWY STE 201
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IRENE PAYNE

6449 AMBERVIEW CV
MEMPHIS TN 38141-8346




POSTCARDS - APPLIES TO FIRST-CLASS ONLY

Minimum Size
e 3-1/2" x 57
e .007” thick

Maximum Size
o 4-1/4” x 6
e .016” thick
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Two Format Options

® Vertical option with or without rule
® Right half of card dedicated to address and postal information.
® Text and copy can extend to the right side above the delivery

address.
gi‘eat pﬁces- pef‘feCt gim- OLD NAVY Presorted
1234 MAIN ST First-Class Mail
OREM UT 84058 Sk e

Paid
Permit #1

Performance Fleece

keeps you really warm|
plenty of colors
great for the outdoors
lightweight and washable

1-800-OLD NAVY

a superior produc

[ Item of the Week ]
half-zip pullover

PHILIP STRINGHAM
OLD NAVY 1760 W 2100 S
LG TN GO SALT LAKE CITY UT 84199-9602

4-3/4 X 5/8”
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ats na Neme!

YOU CHOOSE, WE REGISTER IT.

Domain names go fast, with prices this
great — why wait to register your name?

WE ALSO OFFER:

¢ \Web Hosting Services
~® AFast, Reliable & Secure Network
¢ Professional Support Staff
Located in the US
e Automated & User Friendly Interface
* Personalized Customer Service

Money Back Guarantee

Register Your Domain
Name Online at

www.AMHosting.com
or call 775.331.3319

(& American Infernet

www.amhosting.com

New Domain Name or Transfer

ACT NOW AND SAVE
MONEY FOR EVERY Only $2 5

YEAR YOU RENEW. FOR 2 YEARS

Offers expire 10/01/07
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Get Back to Your Life Chiropractic [ ;oo
Without the Pain! bareubstsi | ¥ 0

177 East Main St. | East Iship, NY 11730 | PostcardMania

Chiropractic Care of East Islip provides the natyral

care to improve your overall health and effectively
relieve the root of your pain. $2 5 0 F F

* Relieve Pain & Fatigue FIRST ACUPUNCTURE TREATMENT

* Increase Smnglll & Endurance : With this postcard. Expires in 30 days.

* Regain Range of Motion
¢ Improve Quality of Life

* Regain Independence

Schedule Your Appointment Today!

631-224-3036

www.chirocare-eastislip.com

Robin Stein, D.C.
Chiropractor

Chris Sweetapple, LM.T,
Massage Therapist

Paul Murphy, LAc.
Acupunctuns?




What do you do
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Newtown Square Gas Fireplace & Stove

Get warm & cozy
easily this winter.

Call Newtown Square Heating & Air
Conditioning to install your energy
efficient gas log fireplace. It will add
beauty and comfort to your home
while you BEAT THE HIGH COST
OF HOME HEATING with 99%
heat efficient vent-free gas logs.

¢ Cut Heating Costs

e Easyas1-2-3

e Satisfaction Guaranteed

Don't just enjoy your enclosed porch
in the summer—install a

gas stove to enjoy it year ‘round!
We provide full service installation,
maintenance and repairs of gas
fireplaces and stoves.

ACT NOW!

610-909-1699
610-356-KOEL

Complete Heat & AC Solutions

piown squaie AT
Heating & Air Conditioning U.S, Postage
1008 Garfield Avenue PAID

Havertown, PA 19083

PostcardMania
33756

ACT NOW 610-909-1699 FOR A

$150 OFF or
FREE Remote

Through this month only!
now installs only

C¥irm your sweetie s heart with a

gas fireplace or J'/Wﬁ
“a
2y
s
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B POSTAL SERVICE. Design Tip

» Indicia may be in the upper right corner of the mail
piece or of the address area

: 7 : & SN = Presorted
/1/{)// (ja'c M 7Zc Leaunts ,/L_S/mé v Deserve!  [SHIS

U.S. Postage
100 Ridgeview Drive, Suite 103, Cary, NC 27511 ® Hours; day — Thursday 8am — 5pm, Plus One Friday a Month PAID

Cosmetic & Family Dentistry

33756
www.ssfamilydentistry.com
¢ Cosmetic Dentistry

* 1-hour Teeth Whitening

* |nvisalign®

® Lumineers

» Crowns and Bridges

* Root Canals

* Implant Restorations Indicia Here
* No Interest Payments

SNINSKI & SCHMITT, D.M.D,, PA.
Family Dentistry

) KILDAIRE FARN RD.

i

919-467-2203
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Double Postcard — applies to First-Class only

® Consists of two attached cards, one of which is designed to
be detached by the recipient and returned by mail as a
single card; DMM 201.1.2.8.

® The outgoing double postcard mails at the postcard rate.

® Incoming reply postcard receives the postcard rate.

NO POSTAGE
NECESSARY

IF MAILED
IN THE
UNITED STATES

BUSINESS REPLY MAII, | ——

FIRST-CLASS MAIL PERMIT NO. 0000 SALT LAKE CITY UT
POSTAGE WILL BE PAID BY ADDRESSEE

ATTN ACCOUNTS PAYABLE
ABC GRAPHICS

100 ELM AVE

ANYTOWN ST 01234-9876
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e Postcards and letter-size malilpieces made of
cardstock and flat-size mailpieces may have
finished corners that do not exceed a radius
of 0.125 inch (1/8 inch).

Comer Racks Viadmuam 1.8
(
Graphic at 100%

Place malliplace against
template to test accuracy
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Physical Standards for Letters

Letter Dimensions

6-1/8" Minimum Maximum
max.

Length 5 inches 11-1/2 inches
a1/2" T Height 3-1/2 inches 6-1/8 inches
min. Thickness 0.007 inch 1/4 inch
Height 1 v

Length 5" 11-1/2"
min. max.




‘] UNITED STATES

Address Placement on Letters

Determines which side is length & which is width
The length is the side parallel to the address

MS IONA HAUSELINGFYRMM MR 1GOT GADGETS
735 SALT LAKE CITY UT 84115
SALT LAKE CITY UT 84101
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Minimum length is 5” based on orientation of the delivery

address

IT’S MY BUSINESS PO
BOXA
ANYWHERE US 12345 @

”
4 MY GOOD CUSTOMER
1234 MAIN DR
ANYWHERE US 12345-6789
o i | TR B (L O | U BT TR TR AT T IT°S MY BUSINESS PO .
BOX A
ANYWHERE US 12345

v 9”

v

MY GOOD CUSTOMER

1234 MAIN DR

ANYWHFRF LIS 122345-6789

DO (TR (O B | L U B PR U LB LT

v

4”
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Nonmachinable Criteria - DMM 101.1.2

® Has an aspect ratio (length divided by height) of less than 1.3 or
more than 2.5.

@ Is polybagged, polywrapped, or enclosed in any plastic material.
or has an exterior surface made of a material that is not paper.
Windows in envelopes made of paper do not make mailpieces
nonmachinable. Attachments allowable under applicable eligibility
standards do not make mailpieces nonmachinable. 201.3.13.
(labels, stickers, release cards or perforated pockets)

® Has clasps, strings, buttons, or similar closure devices.

@ Is too rigid (does not bend easily when subjected to a transport
belt tension of 40 pounds around an 11-inch diameter turn).
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Nonmachinable Criteria-— DMM 101.1

@ For pieces more than 4-1/4 inches high or 6 inches long, the
thickness is less than .009 inch.

@ Has a delivery address that is parallel to the shorter dimension
of the mailpiece.

@ Contains odd shaped items such as pens, pencils, keys or coins.

@ Self-mailer that is not prepared according to 201.3.14.

@ Booklet that is not prepared according to 201.3.15.



http://pe.usps.com/text/dmm300/201.htm#wp1042746

POSTAL SERVICE

e Booklets may be designed with the spine or final

fold at the bottom or on the leading edge.

SECONDIFOLD



POSTAL SERVICE

Simple-Spine Booklet: DMM 201.3.16.5

e Spine on bottom (longer) edge

e Place two tabs on leading edge and one on trailing edge:
Position lower leading tab 0.5 inch from bottom edge
Position upper tabs 1 inch from top edge

e May use 50-pound — 5" to 97; 60-pound paper recommended

e Must use 60-pound on pieces over 9" up to 10.5” long

5"t09"long | 50-pound Two tabs on leading

edge; one tab on

fso?('jngno;he Three 1.5” trailing edge. Position
..bottom ' non- . !ower leading tab 0.5

(longer) Over 9, upto | gy ng | Perforated | inch from the bottom

edge 10.5” long tabs edge. Position upper

tabs 1 inch from the
top edge.
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Perfect Bound Booklet
Spine on bottom (longer) edge; non-perforated inner flap

on top (upper edge)

Perfect bound or saddle stitched with a continuous glue
line along flap preferred, minimum 17 glue spots
acceptable if placed within 34" of right and left edges:

Must use 80-pound paper

Spine on Perfect bound or
bottom saddle stitched with a
(longer) continuous glue line
edge, non- Continuous along flap preferred,
perforated glue line or minimum 1inch glue
inner flap 5"t09.5” 80-pound glue spots spots acceptable if
on top long placed within 3 inch
(upper) of right and left

edge edges.
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Folded Booklet (“Quarter-Fold”) Exhibit DMM 201.3.16.8

e Final fold on bottom (longer) edge; spine folded on leading edge

e Place two tabs on leading edge and one on trailing edge:
Position lower leading tab 0.5 inch from bottom edge
Position upper tabs 1 inch from top edge

e May use 40-pound; 50-pound paper recommended

Elnn?rll;old Folded Booklet
bottom Two tabs on leading
(longer) edge; one tab on
ed g with Three 1.5” trailing edge.
thegfc;lded 5” to 10.5” 40-pound non- Position lower
spine on long P perforated leading tab 0.5 inch
ttf)e leadin tabs from the bottom

ili J edge. Position upper
or trailing _

tabs 1inch from the

(shorter) o
edge p eage.
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Spine-Right Booklet (Oblong) DMM 201.3.16.7
e Spine on leading (shorter) edge
e Place two tabs on top edge and one on trailing edge:

Position top tabs no more than 1 inch from left and right
edge

Position trailing tab no lower than the middle
e May use 60-pound; 70-pound paper recommended

e Must use 70-pound on pieces over 9 inches long

5"t09"long |  60-pound 12;?8 15" | Two tabs on top
Spine on Horated edge; one tab on
thp leadi {)e b trailing edge. Position
(sﬁoizr)mg Over 9, up to s top tabs 1 inch from
edge 105" long 70-pound left and right edge.

Position trailing tab in
the middle.
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» When prepared correctly, postage for CDs and DVDs
can be reduced from nonmachinable letters or flats
prices to automation-letter prices!

= Single disc

= Position at vertical center line and near top edge
= Secure disc to prevent shifting

= Dimensional standards (max. 4.7" x .08" thick)

= DMM 201.3.4

Dimension | Min. Max. Recommend
Height 5.5" &"

Length 7.25" 9.75"

Thickness 009" 25" 125"

Weight 3 ounces 1-ounce
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A Creative Tool for Advertisers & Marketers

High-Impact Design Relevant Offer

Innovative Customized MarketMall pieces help advertisers
and direct marketers break through the mailbox clutter
and enhance response rates
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Flat Dimensions

12" Iy
max. Minimum™ Maximum
Length 11-1/2 inches 15 inches
6.1/8" T Height 6-1/8 inches 12 inches
min. Thickness 1/4 inch 3/4 inch
* Flats exceed at least one of these dimensions
Height 1 1

Length 11-1/2" 15"
min. max.

e All flats must be flexible, uniformly thick, and rectangular in shape.
® The longest dimension is the length on a flat
® May have finished corners not exceeding radius of 0.125 (1/8")

® Flats don’t require tabbing.
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Auto Flats - Must be
Rectangular in Shape &
Uniform in Thickness
(Max. — 34")

I 6-1/8"x11-1/2" |l

Automated flat-sized ;
mailpieces must have a
smooth & regular shape.

Commercial Flats But Not Too
Must be Flexible Flexible

Flat-sized mailpiece is . Flat-sized mailpieces
flexible if it can bend at cannot droop too much.
least 1-inch vertically Commercial flat-sized
without being damaged mailpieces must pass
and it does not contain a deflection standards.
rigid inset.

*Deflection criteria effective June 2010




E UNITED STATES
POSTAL SE| RVICE

The delivery address must be in the top half of the mailpiece

Ma ine ne in Pnlyurq: Catal
|_— . e
Top bt m Bt ige, T Top hat N
: z
Small Digest Large Envelopes
“Vertical” address may cross madpoint if it Horizontal format is fine — “top™ s left or right edge
begins or ends within 1 inch of iop edge | |
I b T bt |
1 e =
HWIAD INOW o =
1S3DId un—
ENVELOPE ENVELOPE
LARCE LARGE
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Consider
Postcard-size vs. Letter-size

Maximum postcard size

41/4" I ;
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Converting Flat-sized
Mailpieces to Letter-sized
Mailpieces

Save 41%

First-Class Mail 2-ounce Single-piece Price

E
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Nonmachinable Designs
and Prices!

Design letter-size mailpieces to avoid

higher nonmachinable prices.
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Automated letter vs. Nonmachinable

e Postage for qualifying letter-size mailpieces
mailed at Standard Mail automation AADC
prices are $0.279.

e Postage for letter-size pieces that do not
comply with machinable criteria are $0.576,
NONMACHINABLE ADC.

e More than 100% increase in postage!
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DMM

Advisory

Pricing and Classification — keeping you informed
about the prices and mailing standards of the
United States Postal Service.

To su
to O

pscribe to the DMM Advisory, send an e-maill
mmadvisory@usps.com. Simply indicate

llSu

nscribe" in the subject line.


mailto:dmmadvisory@usps.com

MDA Support Center

Contact Information
eby phone 855-593-6093
OR
eby emaill

MDA@USPS.GOV

MONDAY - FRIDAY, 7am —5pm CST


mailto:MDA@USPS.GOV

UNITED STATES
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Visit our websites at:

WWW.USPS.COM

http://pe.usps.qgov/

http://ribbs.usps.gov/

Ottt


http://www.usps.com/
http://pe.usps.gov/

